Spinifex Reporting — Employee Pay to Pay Comparison

This report identifies the difference in Gross and Net pay between the current pay period and the
previous pay period.

STEP 1: To access Spinifex reporting you can either enter directly in the command field transaction:
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Or Insert Transaction /spin/er in your favorites.
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STEP 2: Drill Down by clicking on arrow and select Company Reports - -Employee Pay to Pay Comparison
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STEP 3: Double Click on the Employee Pay to Pay Comparison report.
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STEP 4: When running the Pay to Pay Comparison report, the first screen that appears is the tab,
which provides the description of the report and fields that will display.

Select the appropriate variant: can choose between Biweekly, Monthly, and Faculty Pay to Pay
Comparisons.

A green check mark will appear when you select the variant.
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Current Pay to Previous Pay Comparison (Gross and Net)

Report Description
This report identifies the difference in Gross and Met pay between the current pay period and the previous pay period.

The report reports on the Total Gross (/101) and Met pay (/559 for the current pay period and the previous pay period and
subtracts to determine the dolar variance.

Set the Gross or Met Pay Factor Filter on the Additional Selections tab to limit the output to a range of employees.
For example, you may set the gross and net pay factor fiters so the report wil not display employees with a gross and net pay difference of $25.00 or less.
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STEP 5: Select the Report Data Period Tab, values will automatically default.
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STEP 6: Click on the Select Employees tab and enter either an Employee’s Person ID or Org Unit(s).
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STEP 7: Select the Additional Selections tab if you want to filter out any difference below a certain dollar
amount. | have set the value at SO so all variances will be reported.
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STEP 8: To Schedule & Email the Spinifex Report click on the Modify Output Icon
‘= Easy Reporter - Employee Pay to Pay Comparison [ =~ =
& FJH o8 DMNE oS0 PR oA
O & Sosimwindon  Dun fultiowen  [Byiave Hoport wadant  U)Essoston Optiorn  [PMacily Oulput
= 3 Compary Repert [y o
- 2 Paprall Reports
iy
oo g A Current Pay to Previous Pay Comparison (Gross and Net)
o e Tt Paper fecan Fupert Dasirigticn
'EW"M Thiss ingea] keriifles e Sfersnce i Gooit and Nel jay Bebween Be cucdend juy feriod aod e predoe pay geiod
Eepiowes wilth “aerstun
! iy Brgsrt Theat v dpnts o e Total Gargen {'500) doicd Mol iy (FR59) il Wi st iy iriaid il v vt iy i il
PRS- st in delermite e dolla it
:g;"‘" St e Grumsor it P facor Ve ot Adon) ebctions b b e ot 58 i o emphovees
s —I‘ B Four e, vodl mary ek Bt grose wed raf pany Miters 1 B vugace] ol mok Ghplay Mrodovess w8 8 groaa. o nel [y difference of 575 00 o e
B Py 80 Pay Compariscn CLOGAL  REERT) &
| D Py 1o Py Compariacn GLOBAL  REERTY [
| Fally Pay 1o Py Comparnce CLOBA,  ABERT: [ ]
STEP 9: Select Output to Email Tab
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STEP 10: Select Email Contents Folder
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STEP 11: Select “Send Output by email” check box.
Complete Subject Line and Body of Text

Select Excel Formatted File Type and Complete Report Name
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STEP 13: Select “Internet” Email Type (can add multiple lines)

Key in Email address or can Upload from Clipboard multiple e-mail addresses
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STEP 14: Now select the Run the Report tab and Execute Report in Foreground. You can also elect to
“Execute Report in Background (Schedule).”

Allow report to run, results will display on screen.

| Report Data Period _ Select Employees | Additional Selections . Run the Report |

I Execute Report in Foreground Execute Report in Background (Immediately) H Execute Report in Background (Schedule) ]
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Current Pay to Previous Pay Comparison (Gross and Net)
Report run dates: 07/26/2015 - 08/08/2015
Run execute date: 08/13/2015

& [&[FEERL (& 5% S @ =, b [E
* Organizational u... | Organizational unit Desc ‘ Employee ... ‘ Firstname Surna... | Employee Sub Gro...‘ Employee Sub Group Description £ Gross Pay Previous ... £ Gross Pay Current Period ‘ Gross Pay Differ
30000162 Payrol 20011794 ... ..o 06 Non-Exempt 37.5 hour 641.25 1,282.50 641.250
" 641.25 = 1,282.50




STEP 15: There is a scroll bar at the bottom to navigate the full report.

You can also select Run Full Screen.
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If you execute the report in the background to view the results go to Transaction: SM37.

User name and current date will populate. Execute

Simple Job Selection
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Select the report and click on the Spool Icon.

Job Overview

SiRefresh | MRelease @ T #BsSpool [Ehloblog  S™sStep ™ Application servers 3% BB F & T

Job overview from: 12/20/2015 at:
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| Scheduled V| Releazed V] Ready Vactive V| Finished /| canceled
Event controlled Event ID:
ABAF program Program name :
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JobName Job CreatedB|Sp|Status Sched. sta|Sched. s|Start date|Start ti|Durati|Delay (End date
T
||, ZHR_FED RETIREE W/ FICA EXEMET ECWESL2 E’ Finished 12/20/2015(14:30:00)12/20/2015|14:30:05 21 5 |12/20/2015
| SPINIFEX CLERNING ECWESL2 Finished 12/20/2015(14:30:24|12/20/2015(14:30:24 7 0 |12720/2015
| ZHR_VRACPAYOUT FOR POST DOC 2010 |ECWESLZ | Finished 12/20/2015(20:00:00(12/20/2015(20:00:06 a4 6 |12/20/2015
ZHR_FED RETIREE W/ FICA EXEMET ECWESL2 E’ Finished 12/2172015(14:30:00)12/21/2015(14:30:07 11 7 |12/21/2015
ZHR VACPAYQUT FOR POST DOC 2010 |ECWESLZ E’ Finished 12/21/2015(20:00:00)12/21/2015|20:00:08 13 & |12/21/2015
*Summary 189 26

Then click on the piece of paper under the Type column.
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