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How to view expenses that have posted to the cost share fund 

Purpose: Running either BW Grant Ledger or the BW Grant Line Item Detail will 
provide a detailed view of expenses that have posted to the cost share fund, as well 
as pending and/or encumbered expenses. 

 
 

Procedures 
Select BW Web 
Reporting from 
the IRIS 
Launchpad 
 

        

First, select 
Grants 
Management. 
Then select Grant 
Ledger 
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You will need to 
enter the Fiscal 
Period/Year, as 
well as the Grant 
number and cost 
share fund. 
Delete the 
E5999999 that 
populates in the 
Sponsored Class 
field. 

 

This will display 
Cumulative 
expenses by 
category that 
have posted to 
the grant’s cost 
share fund, as 
well as any 
commitments 
that have been 
paid to date, but 
not yet posted to 
the account as of 
the report date. 
Additionally, if 
you scroll to the 
bottom you will 
see the current 
funding balance 
of the cost share 
fund. In this 
particular case, 
the department 
needs to fund the 
cost share. 

 

 

 



Quick Reference Card – Cost Share 
 

3 
 

To view individual 
line item charges, 
you can run the 
Grant Line Item 
Detail report in 
BW. 

 

Enter the Fiscal 
Period/Year (or 
leave blank to 
run wide open), 
Grant, and cost 
share fund. 

 

  
This will display 
individual line 
item charges, 
sorted by 
Sponsored 
Class. 
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You can choose to 
add/remove 
information that is 
displayed on the 
far left side. 

 

Questions?   
Please contact the 
assigned FA for 
that grant found 
under the 
Responsibilities 
tab in GMGRANTD. 

 

 


