Access W2 Forms

1. Login to the myUK ESS portal at myuk.uky.edu. If you need assistance, visit this guide first.

2. To access the W-2 feature, first click on the "Benefits and Payment" menu item.
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3. Locate the Payment Section and click “View Online W-2.
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@ Benefits

Display the plans in which you are currently enrolled, enroll in new benefit plans and downioad an enroliment form.

Payment
% Pay Statement
You can view your most recent salary statement here.
Total Compensation Statement
Y'ou can view your most recent total compensation statement here,
W4 Tax Withholding
You can create, change, and dsplay the information included on the W-4 form here.
Election for Online W-2
Elect to receive your W-2 securely online.
View Online W-2 1
View your W-2 online. For copies of W-2's prior to 2013, contact the payroll office at 257-3946.
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https://dib.uky.edu/hr/hr-home/myuk-online-guide/myuk-ess-guide/getting-started-sign-to-myuk

4. The current year W-2 will default, click on the drop-down menu to select a prior year: after you choose the year-
you need to hit search
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5. Under the Search Results for Online W-2/W-2c¢ header, click the row to highlight the "W-2 Wage and Tax
Statement."

Online Forms W-2/W-2c

~  Filter for Available Online Forms W-2/W-2¢

~ Search Criteria

Tax Comparty Name ~ | isnot v v @ @
ear v s v 2019 (F]=]

Search || Resetto Default

I~ Search Results for Online Forms W-2/W-2¢

@ Display -@

Tax Compary Name Year  Form Description Created On

University of Kentucky 2018 W-2 - Wage and Tax Statement  01/18/2020



6. Click "Display" directly above the highlighted entry.
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7. Use both scroll bars located to the right of the Online Forms W-2/W-2c screen and the W-2 window to view the
entire W-2 form.

1_Employee's address and ZIP code 1 _Employee's address and ZIP code
Employer's state ID T8 Local wages, Tips, €ic 15 Slate Empioyer's state ID T8 Tocal wages, Tips, i
039369 52981.08| |KY 039369 52981.08

fate wages, Tips, efc T9 Local ncome tax ale wages, fips, elc 19 Local income tax
43826.40 1192.08 43826.40 1192.08
20 Localty name T7 Stafe income tax 70 Locality name
— — 2000.00 | Lexing Occupatn N 2000.00 |Lexing Occupatn
orm No. 1 Dept. of the Treasury - Intemal Revenue Form 0- 1545-0008
SeRice. This Information i€ being Tumished to Dept. of the Treasury - Internal Revenue
w—2 Wage and Tax he IS, I you are requined fo M & fax retum W—2 Wage and Tax Service
Sta ement a negligence penail!ny or other sanction may be Sta ement 3
Copy C for Employee's records L e e e Copy 2 To Be Filed With Employee's STATE Income Tax Retum -
1 Wages, tips, other compensation T Teacral NCOME [ax WINNela 1 Wages, tips, other compensation 2 Federal Income tax withheld
43826.40 3000.00} 43826.40 3000.00
OCial SECUrly wages T SoCial secunty tax witherd 3 Social security wages 4 Social securily tax withneld
49435.08 3064.97 49435.08 3064.97
5 Medicare wages and fips 6 Medicare tax withheld 5 Medicare wages and fips & Medicare fax withheld
49435.08 716.81 49435.08 716.81
a Employee's number JEmployer use only a Employee’s SSA number Employer use onfy ™

8. Employees may have more than one page due to paying multiple tax authorities. To see the additional W-2s,
click on the "Next Form" icon.
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9. To print, in Firefox and Chrome click on the print icon on the toolbar.
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If you have questions or need assistance, please contact Payroll Services by clicking the link below.

https://www.uky.edu/ufs/payroll-services Updated 03/06/2020
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